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Acorn Village

Pecple First, Disability Second




Thank you for considering volunteering with Acorn Village. 
Please complete this form and return it to HR Department, Acorn Village, Clacton Road, Mistley, CO11 2NJ or email it to supportus@acornvillages.com.

Please type/write clearly in block capitals – PLEASE COMPLETE ALL SECTIONS

Please tick the volunteer role you are applying for:-
	Charity Shop Assistant
	

	Donation Sorter
	

	Ecommerce Assistant
	

	Book Sorter
	

	Vinyl Sorter
	

	Gardener
	

	Day Services & Therapeutic Centre Support
	

	Trustee
	

	Other (please state):
	


	Full Name




	Full Address including post code


	Mobile Telephone Number


	
	E mail


References

Please give details of two character references, we prefer to make contact via email if at all possible

	Name & Address
	Contact Information

	
	Mobile telephone number:

………………………………………………………………….

Email address:
…………………………………………………………………


	
	Mobile telephone number:

………………………………………………………………….

Email address:
…………………………………………………………………


	Next of Kin – Name & Address
	Contact Information (For emergencies)

	
	Mobile telephone number:

…………………………………………………………………..

Email address:
…………………………………………………………………..




Additional Applicant Information

Please provide any additional information, including any skills you may have, which may be relevant to the role. Such information may include experience of working with people with a learning disability/previous volunteer positions and reasons for seeking a volunteer position as Acorn Village.

	


Data Protection
The information provided by you on this document and obtained from other sources in the process of dealing with your application for volunteering will be used in a confidential manner.

We may check the information you provide to us with third parties and otherwise use the information in ways relevant to your application only as permitted under current law.

This document will be retained on a confidential personnel file with access restricted to only those employees who are authorised access in the normal course of their duties.  This will normally be your immediate manager, HR Manager and but may also include external auditors; government officials or other legally entitled persons.

By signing this document you agree to the processing of your sensitive personal data (as described above) in accordance with our registration with the Data Protection Commissioner.

Rehabilitation of Offenders Act 1974

Acorn Village aims to promote equality of opportunity for all with the right mix of talent, skills and potential.  Acorn Village welcomes applications from diverse candidates.  Criminal records will be taken into account for recruitment purposes only when the conviction is relevant.  

As Acorn Village meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974, all applicants who are offered employment will be subject to a criminal record check from the Disclosure and Barring Service before the appointment is confirmed.  This will include details and dates of both ‘spent’ and ‘unspent’ convictions, cautions, reprimands or final warnings, as well as details of police enquiries or any hearings pending.  

If shortlisted for interview, you will be invited to discuss any criminal convictions and other associated information with a named person within the organisation, following interview, in order to assess job-related risks.  You are encouraged to submit appropriate written details and dates, in confidence, to this named person responsible for ensuring the security of this highly sensitive information, using an envelope marked ‘private and confidential’.  You are also invited to attach any other information you wish to draw attention to, that may improve understanding and fair decision-making.

The information requested above is to enable the Directors to assess the suitability of the Applicant for employment at Acorn Village and is to form the basis upon which the Directors enter into a contract of employment with any Applicant.  If it comes to the knowledge of the Directors that the Applicant has knowingly or recklessly made any untrue statement in her/his application and has thereafter been given employment at Acorn Village, then the Directors will be entitled to terminate the contract of employment immediately.

Please Note

When filling in this form please note Acorn Village is a working community set up to assist people with learning disabilities.  The care, happiness and well-being of our residents must always come first, for without them, Acorn would not exist.

The information requested above is to enable the Directors to assess the suitability of the applicant for a voluntary role at Acorn Village and is to form the basis upon which the Directors enter into an agreement of a voluntary role with any applicant.  If it comes to the knowledge of the Directors that the applicant has knowingly or recklessly made any untrue statement in her/his application and has thereafter been given a voluntary role at Acorn Village, then the Directors will be entitled to terminate the voluntary agreement immediately.

I confirm that the information given is true and accurate:

Signed ……………………………………………………………………………………………… Date ……../……/……

All volunteers are subject to a satisfactory DBS check (basic), satisfactory references and Health Declaration

Details of acceptable forms of identification for DBS purposes are available from the Government website

